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To apply for Building Permits, Trade Permits, Sign Permits, and 
Certificate of Occupancy please use the link to our Permit Portal to 
apply. All required information can be gathered as you apply. 
Applications MUST be submitted before they can be processed. 
Please allow 24 hours for permits to be processed. For Contractor 
Registration, you may register as you apply or download and fill out 
the Contractor Registration Form provided. For any questions you 
may contact our office by email: inspections@mineralwellstx.gov  
 
We do not validate Building Permits; trades will need to apply for 
their own permit when working with a General Contractor. When 
applying please have a copy of the parent permit for information that 
will be needed. All projects need to have a Registered Contractor. 

Permit Portal: https://app.oncamino.com/mineralwells-tx/login  
If you need assistance, please call our office (940)328-7715. 

1.1 First Sign Into your account. If you do not have an account simply 
sign up! 
 

1.2 Signing up is super easy! Just enter the requested information.  

 

mailto:inspections@mineralwellstx.gov
https://app.oncamino.com/mineralwells-tx/login


Permit Portal Application Routing 

Permit Portal 
Master Fee Schedule 

Please use the suggested routing when applying for your permit. 
*For New Construction Projects please use the following routing: Choose your project type > New 
Construction Applications > Choose New Build Type 
*For New Construction Mechanical Projects please use the following routing: Choose your project type 
> New Construction Applications > New Construction Trade Applications > Mechanical Permit 
*For New Construction Electrical Projects please use the following routing: Choose your project type > 
New Construction Applications > New Construction Trade Applications > Electrical Permit  
*For New Construction Plumbing Projects please use the following routing: Choose your project type > 
New Construction Applications > New Construction Trade Applications > Plumbing Permit 
*For Manufactured Home Projects please use the following routing: Choose Residential Project > New 
Construction Applications > Place a Manufactured Home 
*For Manufactured Home Mechanical Projects please use the following routing: Choose Residential 
Project > New Construction Applications > Manufactured Home Trade Applications > Mechanical Permit 
*For Manufactured Home Electrical Projects please use the following routing: Choose Residential 
Project > New Construction Applications > Manufactured Home Trade Applications > Electrical Permit  
*For Manufactured Home Plumbing Projects please use the following routing: Choose Residential 
Project > New Construction Applications > Manufactured Home Trade Applications > Plumbing Permit  
*For New Pool Projects please use the following routing: Choose your project type > New Construction 
Applications > Build a Pool 
*For Accessory Structure Projects (Storage building) please use the following routing: Choose your 
project type > New Construction Applications > Build an Accessory Structure > Accessory Building 
*For Accessory Structure Projects (Carport) please use the following routing: Choose your project type > 
New Construction Applications > Build an Accessory Structure > Carport 
 
*For Remodel Projects please use the following routing: Choose your project type > Renovation 
Applications > (Project Type) Renovation or Addition 
*For Remodel Mechanical Projects please use the following routing: Choose your project type > 
Renovation Applications > Remodel Trades Applications > Mechanical Permit 
*For Remodel Electrical Projects please use the following routing: Choose your project type > 
Renovation Applications > Remodel Trades Applications > Electrical Permit 
*For Remodel Plumbing Projects please use the following routing: Choose your project type > 
Renovation Applications > Remodel Trades Applications > Plumbing Permit 
 
*For Existing Structure Mechanical Projects please use the following routing: Choose your project type 
> Trade Applications > Mechanical Permit 
*For Existing Structure Electrical Projects please use the following routing: Choose your project type > 
Trade Applications > Electrical Permit 
*For Existing Structure Plumbing Projects please use the following routing: Choose your project type > 
Trade Applications > Plumbing Permit 
 
*For Demolition Projects please use the following routing: Choose your project type > ( ) Demolition 
*For Roofing Projects please use the following routing: Choose your project type > ( ) Roofing Permit 
*For Solar Projects please use the following routing: Choose your project type > ( ) Solar Permit 
*For Electrical Reconnect Inspections please use the following routing: Choose your project type > 
Electrical Reconnect Inspection 
 

https://app.oncamino.com/mineralwells-tx/login
https://library.municode.com/tx/mineral_wells/codes/code_of_ordinances?nodeId=PTIICOOR_APXDMAFESC
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1.3 Once signed in, you should see “My Dashboard” which is a list of 
all your previous submissions.  
 

1.4  Select “New Submission” to create a new application. 
 

1.5 If you have issues locating an address, please let our office know so 
that we may fix the issue. For the time being you may put the 
address for City Hall (211 SW 1st Ave) until it can be resolved. If you 
must do this, please list the address in the “Project Details” or in a 
comment area with the submission so that it may be corrected 
before the permit is issued.   

1.6 If you need to register as a contractor, you may do so while 
applying for your permit, you will be asked if you are registered 
with our city and simply select “No”. You will be asked to upload all 
the necessary documentation for your registration.  
You may also go through the Contractor Registration submission 
type. 
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1.7 Once application has been started select “Get Started” 
 

1.8 All fields that say “Required” must be filled out in order to submit 
application. Select each category to fill out the information. 
 

1.9 Property Owner Information, fields indicated with an asterisk (*) 
must be filled out. Select “Save Answers” before leaving field 
 

1.10 New builds have the option to input Architect Information, 
fields indicated with an asterisk (*) must be filled out. Select “Save 
Answers” before leaving field 
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1.11 Contractor Information, fields indicated with an asterisk (*) 
must be filled out.  

 

1.12 Liability Information, fields indicated with an asterisk (*) must 
be filled out. Select “Save Answers” before leaving field 

1.13 Contractor Information, fields indicated with an asterisk (*) 
must be filled out. Select “Save Answers” before leaving field 
 

1.14 The field “Complete ( ) Application” are where you will detail 
your project. All required information is indicated by being red and 
stating “Required”. 
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1.15 To upload documentation, you may simply drag and drop into 
the required field or search for the needed document location on 
your device.  

 
 

1.16  Please read “Roll Off Service” and “Mark as Complete” 

 

1.17 Please read “Payment Instructions” and “Mark as Complete”  
 

1.18 Payment for permit is not needed until the application is 
approved. You may review your fees under “( )Permit Fee” 
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1.19 Please read “Inspection Requests” and “Mark as Complete” 
 

1.20 Please read “( ) Meter Releases” and “Mark as Complete” 
 

1.21 Your project may require you to select an Insection Company. 
Your choices are Bureau Veritas and SAFEbuilt. Information 
reguarding both companys are included to help you make a 
decision. Select “Save Answers” before leaving field.  
  

1.22 Make sure to sign the “Homeowner’s Permit Agreement” (if 
applicable)  
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1.23 Be sure to completely fill out all the necessary information and 
submit your application. If you DO NOT submit your application, we 
cannot process it. Please read all instructions! 
 

1.24 Under the “Agency” section you will find your permit once it is 
issued as well as approved plans, inspections reports, review 
notes, and other documentation issued in reference to your permit 
(if applicable) 
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